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Army RST Request Form: Your Complete Guide to Re-enlistment and 
Separation Training

When a soldier’s active duty period is coming to an end, the Army’s Re-enlistment and Separation Training (RST) 

program becomes a critical part of the transition process. Whether you are looking to extend your service, pursue a 

different career path, or simply need the formal paperwork to complete a separation, the Army RST request form

is the gateway to a smooth, well �documented transition. This comprehensive guide will walk you through everything

you need to know about the form, from its purpose and eligibility requirements to step �by �step instructions for

completing it accurately and efficiently.

What Is the Army RST Program?

The Army Re-enlistment and Separation Training program is designed to provide soldiers with a structured

framework for either continuing their service or transitioning out of the military. It covers:

•  Re �enlistment options and benefits, including pay, bonuses, and career advancement.

•  Separation counseling and the administrative steps required for a clean exit from the Army.

•  Training and support for soldiers who may be transitioning into civilian life or a new military specialty.

At its core, the RST program ensures that every soldier has a clear path forward, whether that means staying on 

the force or moving into the next chapter of their life. The Army RST request formis the official document that

initiates this process, making it essential to understand how to complete it correctly.

Why Is the RST Request Form So Important?

Submitting the RST request form is not just a bureaucratic step—it can have a significant impact on your future:

•  Eligibility for Bonuses: Many re �enlistment bonuses are contingent on the timely and accurate submission of 

the RST form.

•  Career Advancement: A properly completed request can open doors to new roles, special training, or 

advanced education opportunities.

•  Separation Benefits: For those opting to leave the Army, the form ensures you receive all entitled benefits, 

including VA healthcare, educational assistance, and unemployment compensation.

•  Legal Compliance: Proper documentation protects both the soldier and the Army from potential legal disputes 

over service status or entitlements.

Who Is Eligible to Submit an RST Request?

Eligibility for the RST program depends on several factors, including your current status, performance, and future

goals. Below are the main categories:

Re �enlistment Eligibility

Soldiers looking to continue their service must meet these criteria:

1.  Current active duty status.



2.  Good conduct and performance record.

3.  Completion of any required training or education.

4.  No pending disciplinary actions.

Separation Eligibility

Soldiers who wish to leave the Army must ensure:

1.  They have fulfilled all contractual obligations.

2.  There are no unresolved disciplinary or legal matters.

3.  They have completed any mandatory transition programs.

It is always advisable to consult your unit’s personnel office or a career counselor to verify your specific eligibility

status before initiating the RST process.

Where Do You Find the Army RST Request Form?

The RST request form can be accessed through several official channels:

•  Army Personnel Management System (APMS): The most common digital platform for submitting the RST 

request. Log in with your DoD credentials and navigate to the RST section.

•  Printed Copy: Your unit’s personnel office can provide a hard copy if you prefer to submit a paper version.

•  Web Portal: The Army’s official website offers downloadable PDF versions for soldiers who need offline 

access.

Regardless of the method, it is essential to use the most recent version of the form to ensure all fields are up to

date and compliant with current regulations.

Step �by �Step Guide to Completing the RST Request Form

Below is a detailed walkthrough that covers each section of the RST request form, highlighting common pitfalls and

best practices to ensure your submission is accurate and complete.

1. Personal Information

Fill in your basic details exactly as they appear on your official records:

•  Full legal name.

•  Rank and Military Occupational Specialty (MOS).

•  Service number and date of birth.

•  Current unit and chain of command.

Any discrepancy in this section can delay the entire process, so double �check for spelling errors, correct date

formats, and accurate identification numbers.

2. Service Details

Provide a comprehensive overview of your service history:

•  Dates of enlistment and anticipated separation or re �enlistment.

•  Current and previous assignments.

•  Any pending or completed training courses.

•  Special qualifications or commendations.

When indicating dates, use the format MM/DD/YYYY to avoid confusion across different regional settings.



3. Re �enlistment Options (If Applicable)

If you intend to re �enlist, you will need to specify:

•  Preferred length of service (e.g., 2, 4, or 6 years).

•  Desired MOS or specialty changes.

•  Any desired bonuses or incentives.

•  Expected training or relocation requirements.

Make sure you have discussed these options with your commanding officer and career counselor beforehand, as

they can influence the feasibility and approval of your request.

4. Separation Options (If Applicable)

For soldiers planning to separate, fill out the following details:

•  Desired separation date.

•  Reason for separation (e.g., medical, family, career change).

•  Requested benefits and support services (e.g., VA benefits, educational assistance).

•  Any outstanding training or obligations that need to be completed before separation.

Providing a clear and concise reason for separation can help streamline the paperwork and reduce administrative

back �and �forth.

5. Medical and Eligibility Verification

The Army requires a medical clearance to confirm you are fit for either re �enlistment or separation. Attach:

•  Doctor’s note or medical clearance form.

•  Any relevant medical records supporting your fitness status.

Failure to submit valid medical documentation can lead to delays or denial of your RST request.

6. Signatures and Approvals

Once you have completed the form, you must obtain the necessary signatures:

1.  Soldier’s Signature: Confirm that all information is accurate.

2.  Commander’s Signature: Validate your readiness and eligibility.

3.  Personnel Office Signature: Final review and processing.

Digital signatures can be accepted through the APMS system, but if you are using a paper form, ensure that all

signatures are legible and dated.

Common Mistakes and How to Avoid Them

Even minor errors can cause significant delays. Here are some frequent pitfalls and tips to prevent them:

•  Incorrect Dates: Always double �check the format and consistency of dates.

•  Missing Signatures: Ensure every required signature is present before submission.

•  Incomplete Medical Documentation: Verify that all medical forms are signed, dated, and attached.

•  Outdated Form Versions: Use the latest form to avoid missing new fields or compliance changes.

•  Failure to Consult Counselors: Discuss your options with a career counselor to align your RST request with 

your long �term goals.

Additional Resources for RST Applicants



Beyond the form itself, several resources can help you navigate the RST process:

•  Army Reenlistment and Separation Training Handbook: A comprehensive guide covering policies, benefits, 

and procedures.

•  Army Personnel Command (APC) Support Center: Offers assistance for form submission questions and 

clarifications.

•  Veterans Affairs (VA) Transition Programs: Provides information on post �service benefits and support.

•  Online forums and peer support groups where soldiers share experiences and tips.

Frequently Asked Questions (FAQs)

What is the difference between re �enlistment and separation in the RST program?

Re �enlistment involves extending your active duty service, often with additional incentives or new MOS

opportunities. Separation, on the other hand, is the formal process of ending your military service and transitioning

to civilian life.

Can I submit the RST request form for both re �enlistment and separation simultaneously?

No. The form is designed for one purpose at a time. If you are uncertain about your decision, consult with your

career counselor before submitting.

How long does the RST process typically take?

Processing time varies. Typically, re �enlistment requests can be approved within 4–6 weeks, while separation

requests may take 6–8 weeks, depending on the complexity of your case.

What happens if I miss the deadline for submitting the RST request?

Missing the deadline can delay your benefits, bonuses, or transition assistance. In some cases, you may need to

re �apply or submit a new request, so it’s crucial to stay on schedule.

Do I need to provide a medical clearance for re �enlistment?

Yes. The Army requires a medical clearance to confirm fitness for service. Even if you’re not physically active, a

medical review ensures you meet all health standards.

Conclusion
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