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Understanding the Army Reserve RST Request Form: A Step by Step Guide

When you serve in the Army Reserve, life is a blend of civilian responsibilities and military commitments. Whether
you're preparing for a new training cycle, planning a deployment, or simply ensuring your records are up to date,
you'll often encounter the Army Reserve RST request form. RST stands for “Reserve Service Termination,” a
crucial document that allows reservists to request changes to their service status, such as a temporary separation,
a change in duty status, or a shift in training schedule. This article walks you through everything you need to know
about the RST request form, how it ties into state regulations (often referred to as “sttato” in some state level
databases), and the steps to complete the process smoothly.

What Is the RST Request Form and Why Is It Important?

The RST request form is a standardized document used by Army Reservists to formally request a change in their
status or duties. Common reasons for submitting an RST request include:

¢ Requesting a temporary separation from active duty to focus on civilian employment.
e Seeking a change in your training schedule to accommodate personal circumstances.
e Applying for a status change due to medical or family reasons.

¢ Adjusting your reserve component status for a new deployment.

Because the Army Reserve operates under federal regulations, the RST form ensures that all changes are
documented, reviewed, and approved in accordance with both federal and state requirements. Proper completion of
the form is essential to avoid gaps in benefits, pay, and legal protection.

Key Terminology

Before diving into the form itself, it's helpful to understand some common terms:

e Active Duty (AD) — Full time military service.

« Individual Ready Reserve (IRR) — Reservists who are not assigned to a unit but can be called up if needed.

e Full Time Reserve (FTR) — Reservists who serve full time, often in support of a specific mission.

e State Level Regulations (sttato) — State laws that impact reserve duty, such as protection from job
discrimination.

¢ Reserve Service Termination (RST) — The formal request to change or end reserve service status.

Eligibility Criteria for Submitting an RST Request

Not every reservist can submit an RST request. Eligibility depends on several factors, including your current status,
the type of change you're requesting, and the time you've served. Below is a concise checklist to help you
determine if you qualify:

1. Current Status — Are you active, in IRR, or FTR? Certain changes are only available to specific groups.

2. Length of Service — Many requests require a minimum of 12 months of active or reserve duty.

3. Medical or Family Circumstances — If you have a medical condition or a family emergency, you may qualify
for a compassionate RST.



4. State Laws (sttato) — Some states have additional protections and requirements that must be met.
5. Command Approval —Your commanding officer must review and recommend your request.

Where to Find the RST Request Form

The Army Reserve RST request form is typically available through several channels:

e Army Personnel Command (APC) — The official website hosts downloadable PDF versions.

« Unit Administrative Office — Your local unit's admin office can provide a hard copy.

¢ Online Military Portal — Many units use the My Army portal, which includes an electronic submission option.

e State Reserve Officer (SRO) — Some states provide state specific versions that incorporate local regulations
(sttato).

Downloading the Form

To download the PDF, navigate to the Army'’s official website, locate the “Reserve Personnel” section, and click on
the “RST Request Form” link. Once downloaded, keep the file in a safe folder for future reference.

Step by Step Guide to Completing the RST Request Form

Completing the form accurately is critical to ensuring your request is processed without delay. Follow these steps
carefully:

1. Read the Instructions — The first page contains essential guidance. Make sure you understand each section
before filling it out.

2. Personal Information — Fill in your full name, Social Security Number, service number, and current duty
status.

3. Request Type — Mark the box that best describes your request: temporary separation, status change,
medical leave, etc.

4. Justification — Provide a concise but thorough explanation. If you're requesting a temporary separation,
explain how it will benefit both you and the Army.

5. Supporting Documents — Attach any required evidence, such as a medical certificate, a letter from your
employer, or a court order.

6. Command Approval —Your commanding officer must sign the form. They will review your request and
determine whether it aligns with unit needs.

7. State Compliance (sttato) — If your state has specific regulations, include a statement confirming compliance.
This may involve a brief note from your state’s Reserve Officer.

8. Final Review — Double check for typos, missing signatures, and correct formatting.

9. Submit — Either fax, email, or deliver the form to your unit's administrative office. If you're using an online
portal, upload the PDF and confirm submission.

10. Track Your Request — Keep a copy of the submission confirmation and note the expected processing time,
typically 2—4 weeks.

Common Mistakes to Avoid

Even a small oversight can delay your request. Here are some pitfalls to watch out for:

» Missing or incomplete personal data.

« Failing to attach required supporting documents.
* Not obtaining the commanding officer’s signature.
e Submitting the form to the wrong address.

¢ Overlooking state specific requirements (sttato).



State Level Considerations (sttato) and Legal Protection

While the RST request form is federally mandated, many states have additional protections for reservists. These
laws, often referred to in internal documents as “sttato,” can influence how your request is processed. Here’s what
you need to know:

1. Employment Protection — Under state law, employers cannot discriminate against reservists who are fulfilling
their military obligations. If your request involves a temporary separation, you may be entitled to job protection.

2. Tax and Benefits — Some states offer tax breaks or continued benefits for reservists who are temporarily
separated from duty.

3. Legal Support — State Reserve Officers can provide legal assistance and ensure your rights are upheld
throughout the process.

4. Documentation Requirements — Certain states require an additional form or a notarized statement
confirming your status.

Always consult your state's Reserve Officer or legal counsel before submitting the RST form to ensure full
compliance with state regulations.

Processing Time and What Happens After Submission

Once your RST request is submitted, the following steps occur:

« Initial Review — The unit's administrative office checks the form for completeness.

 Command Review — Your commanding officer evaluates whether the request aligns with unit needs.

< Higher Level Approval — Depending on the request type, it may go to the Brigade or Division level for final
approval.

« Notification — You'll receive a written notification of approval or denial, along with the effective date of the
change.

¢ Record Update — The Army updates your service record, ensuring benefits and pay reflect the new status.
Processing times can vary, but most requests are finalized within 2—4 weeks. If you encounter delays, contact the
administrative office or your chain of command for an update.

Frequently Asked Questions (FAQS)

1. Can I submit an RST request if 'm in the Individual Ready Reserve (IRR)?

Yes, IRR members can request a status change or temporary separation. However, the process may involve
additional steps, such as notifying the Reserve Component Command.

2.What happens to my pay if | request a temporary separation?

Pay typically continues based on the type of separation. For example, if you request a temporary separation with
pay, you'll receive your regular pay until the effective date of the change. Always confirm with your finance office.

3. Do I need to provide a medical certificate for a medical RST request?

Yes, a certified medical certificate is required for medical requests. The certificate should detail the medical
condition, treatment plan, and recommendation for separation or status change.

4. Can | appeal a denial of my RST request?

Yes, you have the right to appeal. The appeal process typically involves submitting a written request to the next
higher authority, such as the Brigade Commander or the Army Reserve Personnel Center.



5. How does the state law (sttato) affect my RST request?

State laws may provide additional job protection, tax benefits, or legal support. Ensure you consult your state’s
Reserve Officer for guidance on how state regulations apply to your specific situation.

Tips for a Smooth RST Request Process

While the RST request form is straightforward, following a few best practices can streamline the process:

« Start Early — Begin the process at least 30 days before the desired effective date.

¢ Keep Copies — Store both digital and hard copies of the submitted form and all supporting documents.

¢ Maintain Open Communication — Regularly check in with your unit's admin office and commanding officer.
¢ Use the Online Portal — If available, electronic submission reduces processing time.

e Stay Informed — Read up on any changes to federal or state regulations that may affect your request.

Conclusion

The Army Reserve RST request form is a vital tool that allows reservists to manage their military commitments in
harmony with civilian life. By understanding the eligibility criteria, state level considerations (sttato), and the
step by step submission process, you can ensure your request is processed efficiently and accurately. Remember to
keep thorough records, communicate proactively with your chain of command, and stay updated on any regulatory
changes. With these strategies, you’ll maintain your benefits, protect your rights, and continue to serve with pride.
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